UY BAN BAU CU* CONG HOA XA HOI CHU NGHIA VIET NAM

PHUONG PLEIKU Poc lap — Tw do — Hanh phic
S6: 01/QB-UBBC Pleiku, ngay 04 thang 12 nam 2025
QUYET PINH

Vé viéc ban hanh Quy ché lam viéc cua Uy ban bau cir phuong Plelku

UY BAN BAU CU PHUONG PLEIKU

Can civ Ludt Bau cir dai biéu Quéc héi va dai biéu Hoi dong nhan dan sé
85/2015/QH13 da duwoc sira doi, bé sung mét sé diéu theo Ludt sé 83/2025/0H15;

Can cir Thong tu so 21/2075/TTBNV ngay 12 thang 10 nam 2025 cua Bo Noi
vu vé hucng dan nghiép vu cong tdic t6 chite bau cir Dai biéu Quoc héi khéa XVI va
Dai biéu Hpi dong nhan dén cdc cap nhiém ky 2026 - 2031;

Can civ Quyét dinh 56 2069/0D- UBND, ngay 12 thang 11 nam 2025 cua Uy
ban nhdn ddn phwong vé viéc thanh ldp Uy ban bau cir dai biéu Hoi dong nhdn dan
phuong Pleiku nhiém ky 2026 - 2031,

Theo dé nghi ctia Thu ky Uy ban béau ctr phuong.
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy che lam viéc cuia Uy ban bau
ctr dai biéu Hoi dong nhan dan phudng Pleiku, nhiém ky 2026 - 2031.

Piéu 2. Giao phong Vin héa - Xa hoi lam co quan thuong truc cua Uy ban
bau ctr phuong, ¢ trach nhiém tham muu, theo ddi, don déc viéc thue hién Quy ché nay.

Piéu 3. Thanh vién Uy ban bau ctr phuong, cac Tiéu ban giup viée, T6 giap
viéc va Thu trudng céc co quan, don vi ¢6 lién quan chiu trach nhiém thi hanh Quyét
dinh nay.

Quyét dinh nay c6 hiéu luc thi hanh k& tir ngay ky./.

Noi nhin: TM. UY BAN BAU CU’

- Nhu Dbiéu 3; ' CHU TICH
- Uy ban bau ctr tinh Gia La1 (bdo céo): ]

- Thuong truc Dang uy; Thuong truc Hoi
dong nhan dan phuong (bdo céo);

- Ban Thuong truc Uy ban Mat tran Té quéc
Viét Nam phuong;

- Thanh vién Uy ban bau ctr phuong;
- Cong thong tin dién tir.
- Luu: Uy ban bau ctr phuong.

Nguyén Xuin Phuéc
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UY BAN BAU CU CONG HOA XA HQI CHU NGHIA VIET NAM
PHUONG PLEIKU Poc lap — Tw do — Hanh phiic

QUY CHE LAM VIEC
cua Uy ban bau ctr phudong Pleiku
(ban hanh kem theo Quyet dinh s6 OJ/QB UBBC ngay 04 thang 12 nam 2025
ciia Uy ban bau cir phuong Pleiku)

Piéu 1. Pham vi diéu chinh

Quy ché nay quy dinh vé nguyen tac, hinh thie lam viée, nhiém vu, quyen
han, trach nhiém cta thanh vién Uy ban bau ctr phuong; hinh thic 1am viée, ché do

bao cdo ctia Uy ban bau cir phuong; hoat dong ctia cac Tiéu ban, TS gitip viée Uy
ban bau ctr phudng.

Diéu 2. Nguyén tiic va hinh thirc am viéc cita Uy ban biu cir phuwong
1. Uy ban bau cur phuong hoat dong theo ché d6 tap thé, quyet dinh theo da
56, thuc hién nguyén tac tép trung dan chu. Cac cude hop dugc tien hanh khi co it

nhat hai phan ba tong so thanh vién tham dy. Cac quyet dinh dugc thong qua khi c6
trén mot phan hai téng s6 thanh vién Uy ban bau ctr phuong biéu quyet tan thanh.

2. Céc hinh thire 1am viée ctia Uy ban bau cir phuong bao gdm: phién hop toan
thé, cude hop va cho ¥ kién bang van ban.

Piéu 3. Ché d9, 12 16i 1am viée, quy trinh xir ly cong viéc

1. Uy ban bau ctr phuong lam viéc theo lich trinh té chire cdng tac bau cir &
phuong, bao dam tuén thu tién do bau cur theo quy dinh.

2. Co quan thuong truc Uy ban bau ctr phudng chiu trach nhiém giai quyét cac
cong viéc hanh chinh cua Uy ban bau cur phuong.

3. Cac t6 chire glup viéc cua Uy ban bau cir phuong chiu trach nhiém giup Uy
ban bau ctr phuong giai quyét cac cong viée thuong xuyén, dot xuat lién quan dén
cong tac bau cir & phuong; theo dai tinh hinh, tién dé chudn bi va té chiic cude bau
cu 0 phuong.

4. Céc van ban gui dén Uy ban bau cir phuong phai duge Thu ky tong hop,
béo céo Chu tich Uy ban bau ctr phuong dé xir ly hodc dua ra cude hop Uy ban bau
clr phuong xem xét, quyét dinh.

5. Cac vin ban do Uy ban bau cir phuong ban hanh phai duge Chu tich Uy
ban bau cur phuong ky. Truong hop Chu tich Uy ban bau cir phuong uy quyen cho
mot Pho Chu tich Uy ban bau cu perO’ng ky thay thi Pho Chu tich Uy ban bau ctr
phuong ky thay phai béo céo lai ndi dung di ky cho Chii tich Uy ban bau ctr phuong.

‘Piéu 4. Céc cude hop cia Uy ban bau cir phuong

1. Ché d6 hdi hop

a) Uy ban bau ctr phuong hop dinh ky dé kiém diém cong tac; trién khai, to
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chuc thuc hién cac nhiém vu tiép theo theo lich trinh bau cir va giai quyet cac van
de phat sinh trong qua trinh chuén bi va to chtic cudc bau cu.

b) Uy ban bau cir phuong c6 thé hop dot xudt khi c6 yéu cdu cua it nhit mot
phan ba tong s6 thanh vién Uy ban bau cur phuong hoac theo tri€u tap cua Chu tich

va cac Pho Chu tich Uy ban bau ctr phuong dé giai quyét céc cong viéc dot xuat khi
can thiét.

¢) Uy ban bau ctr phuong c6 thé hop ndi bo dé giai quyét cac cong viée khac
¢6 lién quan do Chu tich, Phé Chu tich Uy ban bau cir phuong triéu tap va quyét
dinh thanh phan tham gia.

d) Cén cur ndi dung cudc hop, Uy ban bau cir phuong moi dai dién cac co quan,
to churc, don vi khac co lién quan tham gia va phat biéu y kién khi dugc yéu cau.

e) Uy vién la Chanh van phong Hoi dong nhén danva Uy ban nhén dan phuong
chiu trach nhiém thong bao ndi dung, thoi gian, dia diém hop.

f) Thu ky Uy ban bau cir 1a Truéng phong Vin hoa - Xa hoi phuong chiu trach
nhiém nodi dung va gui tai liéu lién quan dén cac thanh vién Uy ban bau ctir phuong
trude cudce hop.

) Noi dung cudc hop dugc ghi bién ban, co thong bao két luan hodc ban hanh
Nghi quyét khi can thiét.

2. Céc cudc hop ctia Uy ban bau ctr phuong

a) Chu tich Uy ban bau cu phudng t6 chirc cude hop voi cac Phé Chu tich Uy
ban bau ctr phudng, Thu ky Uy ban bau cir phuong, cac Uy vién Uy ban bau cur
phuong duoc phan cong phu trach ndi dung lién quan dé xir Iy cac cong viée dot
xuat trong pham vi nhiém vu, quyén han ctia Uy ban bau ctr phuong.

b) Tuy ndi dung cong viéce, cac Pho Chu tich Uy ban bau cir phuong, Thu ky
Uy ban bau ctr phuong, cac Uy vién Uy ban bau cu phuong, ngucn dimg dau céc to
chire giup viée ctia Uy ban bau ctr phudng t6 chire cude hop véi cace co quan, to
chite, don vi hitu quan dé trién khai nhiém vu duoc giao. Noi dung va két qua cudc
hop duoc bao céo véi Chu tich Uy ban bau cir phuong.

3. Xin v kién bang vin ban
a) Tuy ndi dung, yéu cau va tinh chét cong vige, Chu tich Uy ban bau cir

phudng quyét dinh viée lay y kién cac thanh vién Uy ban bau ctr phudng bang hinh
thirc gui van ban.

b) Céc thanh vién Uy ban bau ctr phuong khi nhén duge vin ban lay ¥ kién
co trach nhiém nghién curu, tra 101 va gui lai ngay theo dung thoi han yéu cau.

Piéu 5. Nhiém vu, quyén han va trach nhiém cia thanh vién ij ban bau
ctr phwong _ .

1. Chu tich Uy ban bau cur phuong lanh dao, diéu hanh toan bd hoat dong cua

Uy ban bau ctr phuong, triéu tap va chu tri cée phién hop ctia Uy ban bau ctr phudng;
phan cong nhiém vu cho cac Pho Chu tich, cac thanh vién va chi dao hoat dong cua
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céc Tiéu ban giup viéc cua Uy ban bau cir phuong; ky cac van ban thudc tham quyén
ctia Uy ban bau ctr phuong.

2. Céc Pho Chu tich Uy ban bau ctr phudng thue hién cac nhiém vu theo phan
cong cua Chu tich Uy ban bau cir phuong, thay mgt Chu tich Uy ban bau cir phuong
giai quyét cong viée khi dugce phan cong, iy quyén.

3. Céc thanh vién Uy ban bau cir phuong c6 trach nhiém tham gia dy du cac
hoat dong cua Uy ban bau ¢t phuong, thuc hién nhiém vu theo su phan cong ctia
Chu tich Uy ban bau cir phuong.

Piéu 6. Mbi quan hé cong tac ciia Uy ban bau cir phuwong

1. Uy ban bau cir phuong chiu su chi dao, hudng dan vé nghiép vu cta Uy
ban bau cir tinh; dong thoi, chiu sy gidm sat, kiém tra ctia Thuong truc Hoi dong

nhan dan tinh, Uy ban nhén dan tinh va Ban thuong truc Uy ban Mt tran To quoc
Viét Nam tinh.

2. Uy ban bau cir phudng béo céo, Xin y kién Thuong true Dang Gy phuong,
Ban Thuong vu Pang ty phuong nhimng van dé thue tham quyén cia Thuong tryc
bang uy phuong, Ban Thuong vu Dang uy phuong; Ban Chi dao bau ctr bau ctr dai

biéu Quédc hoi khoa XVI va bau cir dai biéu Hoi dong nhan dan phuong nhiém ky
2026 - 2031.

3. Uy ban bau cur phuong ph01 hop chit ché véi Thuong truc Hoi dong nhan
dan phuong, Uy ban nhan dan phuong, Ban thuong truc Uy ban Mat tran To quoc
Viét Nam phuong trong viée thuc hién cong tac bau cir.

4. Uy ban ba‘“}u ctr phudng chi dao, hudng dan, kiém tra va dén doc hoat dong
cua Ban bau cu, To bau cur ¢ phuong.

3 Uy ban bau ctr phudng chi dao, diéu hoa hoat dong cia cac t6 chire gitp
viéc ctia Uy ban bau ctr phudng.

Diéu 7. Ché do thong tin, bao cdo

1. Uy ban bau ctr phudng thuc hién ché d6 bao cdo dinh ky, dot xuat vé tinh
hinh, tién do va két qua cong tac bau cur theo quy dinh ctia phép luat va theo hudng
dan, yéu cau clia cac co quan cap trén.

2. Uy ban bau ctr phuong t6 chirc cung cap thong tin cho cir tri va bao chi vé
cong tac bau ctr theo quy dinh cua phap luét. '

3. Céac to chure gitp vige cua Uy ban bau ctr phudng thuc hién che do bao cao
dinh ky hai tuan mot lan véi Uy ban bau cir phuong va bao cdo dot xuat hoac theo
yéu cau cua Chu tich Uy ban bau cir phuong.

Picu 8. Chi dao, diéu hanh hoat djng ciia cac Tiéu ban ciia Uy ban bau cir

1. Uy ban bau cir phuong thanh 1ép cac Tiéu ban dé giup Uy ban bau cur
phuong thue hién nhiém vu, quyén han-trong to chire bau cir dai biéu Qudc hdi khoa
X VI va bau cir dai biéu Hoi dong nhan dan céc cap nhiém ky 2026 - 2031.

2. Uy ban bau cur phuong chi dao, diéu hanh hoat dong cua cac Tiéu ban.
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3. Cac Tiéu ban xay dung Ké hoach thuc hién nhiém vu, ché do bao cao dinh

ky hai tudn mot 1an voi Uy ban bau cir phudong va béo céo dot xuat hodc theo yéu
cau ctia Chu tich Uy ban bau ctr phudng.

Piéu 9. TH chirc thue hién
1. C4c thanh vién Uy ban bau cit phuong, cac Tiéu ban Uy ban bau cur phuong,
cac co quan, don vi, ca nhan lién quan chiu trach nhiém thi hanh Quy ché nay.
2. Trong qué trinh thuc hién, néu c6 phat sinh vudng méc, cac thanh vién Uy

ban bau ctr phuong, cac Tiéu ban Uy ban bau cir phudng, cac co quan, don vivaca

nhan co6 lién quan kip thoi bao cdo vé Uy ban bau ctr phuong dé xem xét, quyét dinh
stra d6i, bd sung cho phu hop.

Piéu 10. Hiéu lyc thi hanh

Quy ché nay c¢o6 hiéu luc thi hanh ké tur ngay ky va dugc ap dung trong toan
b qua trinh chuan bi, t6 chuc, tong két cude bau cir dai biéu Québce hoi khoa X VI va
dai biéu Hoi dong nhan dén céc cip nhiém ky 2026 - 2031./.



