BO TU PHAP CONG HOA XA HOI CHU NGHIA VIET NAM
T Doc lap - Ty do - Hanh phic

$6:22¥ /QD-BTP Ha Noi, ngay J Fthdang 04 nim 2023
QUYET PINH

Vé viée cong bo thii tuc hanh chinh dwoc sira doi, bb sung trong linh vye trg giup
phap ly thudc pham vi chire ning quén ly ciia BY Tw phap

BO TRUONG BOQ TU PHAP
Can cit Nghj dinh s6 98/2022/ND-CP ngay 29/11/2022 ciia Chinh phii

quy dinh chire ndng, nhiém vu, quyén han va co cdu té chive ciia Bo Tw phap;

Cain ci Nghi dinh 56 63/2010/ND-CP ngay 08/6/2010 ciia Chinh phii vé
kiém sodt thii tuc hanh chinh; Nghi dinh s6 48/2013/ND-CP ngdy 14/5/2013
ctia Chinh phi sira déi, bé sung mét s6 diéu cia cde nghi dinh lién quan dén
kiém sodit thit tuc hanh chinh va Nghi dinh s6 92/2017/NP-CP ngay 07/8/2017
ctia Chinh phii sia déi, bé sung mét sé diéu cia cdc Nghi dinh lién quan dén
kiém sodt thii tuc hanh chinh;

Cén cir Théng tw s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cia
Vian phong Chinh phi hudng dan nghiép vu kiém sodt thii tuc hanh chinh;

Cén cir Thong tr s6 09/2022/TT-BTP ngay 30/12/2022 cua B¢ truong
B¢ Tu phdp béi bé mét sé ni dung tai cdc Théng tw trong linh vuc tro giip
phdp Iy, hé tich do Bg trucng Bg Tu phdap ban hanh,

Theo dé nghi ciia Cuc truong Cuc Tro givip phdp Iy,

QUYET PINH:

Diéu 1. Cong bd kém theo Quyét dinh ndy céc thi tuc hanh chinh (tha tuc
yéu cau trg gitip phap 1y; th tuc rit yéu cdu trg gitp phap 1y va thit tuc thay déi
nguoi thuc hién trg gitip phap ly) duoc sira di, bo sung trong linh vuc tro gitp
phap ly thudc pham vi chirc nang quan 1y ctia Bo Tu phap da duoc cong bo tai
Quyét dinh sb 2434/QD-BTP ngay 26/9/2018 cua B9 truéng Bo Tu phap (theo
Phu luc ban hanh kém theo Quyét dinh nay).

Diéu 2. Quyét dinh ndy ¢6 hiéu lyc thi hanh ké tir ngay ky.
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Pieu 3. Chanh Van phong, Cuc trusng Cuc Tro gitp phép ly, Thu
truong don vi thude Bo va cac don vi khdc cé lién quan chiu trach nhiém thi
hanh Quyét dinh NAY./.yy

Noi nhin: % KT B(? TRU’ONG
- Nhu Biéu 3;

- B6 trudng (dé bao cdo);

- Céc Thir trudng (dé biét);

- Van phong Chinh phi (Cuc Kiém soat thi tuc hanh
chinh) (dé biét);

- UBND cac tinh, thanh phd truc thude TW (dé cong bd);

- 86 Tu phép cac tinh, thanh phé (dé thuc hién);

>
- Cbng Théng tin dién it By Tu phap (dé dang tai);
- Luu: VT, Cuc TGPL. Mal LU’O’ng Khoi
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DPoc lap - Ty do - Hanh phuc

PHU LUC

THU * FUC‘fIfI;H CHINH MOI1 BAN HANH VA PUQC SUA POI, BO SUNG
TRONG LINH VUC TRQ GIUP PHAP LY T HUQC PHAM VI CHUC NANG
QUAN LY CUA BO TU PHAP
(Ban hanh kém theo Quyét dinh 5607 $/OP-BTP ngayJythdang 09 nam 2023 cua
Bo truong Bo Tuw pheip)

NANG QUAN LY CUA BO TU PHAP

PHAN I. DANH MUC THU TUC HANH CHINH PUQC SUA POIL, BO
SUNG TRONG LINH VUC TRQ GIUP PHAP LY THUQC PHAM VI CHUC

STT | Masohd | Tén thi tye | Tén VBQPPL quy dinh ndi | Co quan thye hién
so TTHC hanh chinh | dung sira {lm, bé sung, thay
thé
Thi tuc hanh chinh cp tinh
Thong tr s6 09/2022/TT-
BTP ngay 30/12/2022 cua B . -
s s o s | ITUNg tAm o trg gidp
_ . fricong Bo Tw phap bai bo P . .
Thu tue yéu IR o | phap ly nha nuéc, Chi
A i mot s6 ndi dung  tai cde . , .
1 2.000829 | cautrogiap | ... N ~ "I nhanh  cua I'rung
S Thong te trong linh vue tro| o L .
phap ly i Lo L 1@m/Té chice tham gia
giip phdp 1y, ho tich do B (0 oian phip 1V
trivong B Tw phdp ban Y BIUp phap 1y
harnh.
Thi we ral| [hong ne s6 09/2022/71
&u Cq: o BTP ngay 30/12/2022 bai bo | Trung @am  tro gitp
}’m ]1& rl mot so- ndi dung tai cde | phap Iy nha nuée. Chi
2 2001680 %fxap P nplu'ér}; Thong tw irong linh viee tro | nhanh  cia  Trung
g givp phdp ly, ho tich do B¢ | tam/Td chire tham gia
duge trg giup . . ]
e truong  Bo - T phdp  ban | trg giup phap ly
phip Ly hanh,
Théng tr so 09/2022/TT-
The e thay | B77 0 0122022 bt b0 | Trmg. iy s
a6 ngudi mot- 5o noi dung tal cdce | phap Iy nha nude, Chi
3 2001687 = | Théng ne trong linh vue tro | nhanh  coa Trung
thwe hicn trg iip phdp Iy, ho tich do B¢ | tam/T6 chite tham gia
gitp phap 1y gup phap Ly, no 1 ( g

truong Bé Tw phdp ban
hanh.

tr gitip phap 1y
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PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH
CHINH TRONG LINH VUC TRQ GIUP PHAP LY THUQC PHAM VI
CHUC NANG QUAN LY CUA BQ TU PHAP

1. Thii tuc yéu céu tro givp phap Iy
Trinh tyu thye hién:

- Khi yéu cau trg gitp phéap ly, ngudi yéu cau phai ndp ho so yéu cau tro
gitip phép 1y cho Trung tam tro gitp phéap 1y nha nude tinh/thanh phd, Chi nhanh
ctia Trung tdm hodc tb chic tham gia tro giup phap ly (t6 chirc hanh nghé luat su,
t6 chire tu van phap ludt ky hop dong thuc hién trg giup phap Iy voi So Tu phap;
t chire hanh nghé ludt su, t6 chirc tu van phép luat ding ky tham gia tro gitp
php 1y).

- Sau khi tiép nhan hé so, ngudi tiép nhan phai xem xét va tra 101 ngay cho
ngudi yéu cau vé viée hd so du diéu kién thu 1y hodc phai bd sung thém gidy 1o,
tai liéu co lién quan. Truong hop nguoi yéu cau chua thé cung cap day di hd so
nhung cin thuc hién trg gitp phap 1y ngay do vu viée sip hét thoi hiéu khoi kién
(con dudi 05 ngay lam vide), sdp dén ngay xét xur (theo quyét dinh dua vu an ra xét
xir con dudi 05 ngay lam viée), co quan tién hanh td tung chuyén yéu céu tro giup
phép 1y cho t6 chirc thuc hién tro gitp phap ly hoac dé tranh gay thiét hai dén
quyén va loi ich hop phap cta nguoi duge tro giup phap ly thi nguoi tiép nhén
yéu céu bdo cdo ngudi dimg dau o chirc thuc hién trg gitp phép 1y va thy 1y
ngay, ddng thoi hudng dan ngudi yéu cau trg gitip phap 1y bo sung céc gidy to,
tai liéu can thiét.

- Thoi han bd sung gidy to, tai liéu chimg minh 1a nguoi duge trg giip
phap 1y dbi vé6i truong hop thu Iy ngay vu viée tro giap phap 1y, cu thé nhu sau:

+ Trong thoi han 05 ngay lam viée ké tir khi vu viéc trg glup phap ly duorc
thu 1y, ngudi yéu cau tro gitp phap 1y ¢ trach nhiém cung cap, bo sung cac giay
to chirng minh la nguoi dugc tro gitp phap ly. Truong hop nguoi dugce tro gitp
phap 1y cu tra tai ving co diéu kién kinh té - Xﬁ hoi dac bi¢t khéd khan hoac
truong hop bat kha khang thi thoi han bd sung gidy to, tai liéu 1a 10 ngay lam
viée, ké tr khi vu viéc tro giup phap ly duoc thu ly;

+ Trudmg hop nguoi yéu cau tro gilp phép ly khong cung cép gidy to
chimg minh la nguoi dugce tro gitp phap ly trong thot han néu trén thi vu viéce trg
gitip phép 1y khong duogc iép tuc thue hién. Viée khong tiép tuc thue hién vu vige
tro gitip phap 1y duogc 16 chire thue hién tro gitp phap 1y hodc nguoi thue hién trg
gitip phap 1y théng bao bang van ban va néu rd ly do cho nguoi duge trg giup
phap ly.
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- Khi yéu cau trg glup phap 1y du diéu kién thy Iy T rung tam trg giup phap
ly nha nuée tinh/thanh phd, Chi nhanh cua Trung tim hodc t chirc tham gia trg
gitip phap ly vao S6 thy ly, theo ddi vu viée tro giup phap ly.

- T6 chire thuc hién tro gitp phap 1y tir chéi thu 1y va théng béo rd ly do
bang van ban cho ngudi yéu cu khi thude mot trong cac truong hop sau day:

+ Yéu cdu trg gitip phap Iy khong phai la vu viée cu thé lién quan truc tiép
dén quyén va loi ich hop phap cua ngudoi duge tro giup phap ly va khéng phu hop
voi quy dinh cta Luat Tro gitp phap 1y;

+ Yéu cau trg giup phép 1y ¢6 noi dung trai phap luat;

+ Nguoi dugce tro gitip phép 1y da chét;

+ Vu viée dang duge mét t6 chire thuc hién tro gitp phap ly khac thu ly,
giai quyét.

Cach thire thuc hién:

- Nop hd so true tiép tai tru s¢ cta to chire thuc hién tro giup phap ly;

- Gui hé so qua dich vu buu chinh;

- Gui ho so qua fax, hinh thire dién tu.

* Ly y: Viée ndp hd so yéu cau trg gitp phap 1y dugc thuce hién nhu sau:

- Trudng hop ndp true tiép tai tru sé cta td chic thue hién trg giup phap
Iy: ngudi yéu cau tro gitp phéap Iy ndp don yéu clu tro gitp phép ly, gidy 1o, tai
ligu co lién quan dén vy viée va xuét trinh ban chinh hodc ndp ban sao cod chimng
thuc gidy to chiing minh la ngudi duge tro giap phap 1y;

Trong trudng hop ngudi yéu cau tro giup phép ly khéng thé tu minh viét
don thi nguoi tiép nhan yéu cau 6 trach nhiém ghi cac nédi dung vao mau don dé
ho tu doc hodc doc lai cho ho nghe va yéu céu ho ky tén hodc diém chi vao don.

- Trudng hop gui hd so qua dich vu buu chinh: ngudi yéu cau tro giup
phap Iy ndp don yéu ciu tro gitp phap 1y, gidy 10, tai liéu c6 lién quan dén vu
viéc va ban sao ¢é ching thuc gidy to chimg minh la nguoi duoc tro giup phap
Ly;

- Truong hop giii ho so qua fax, hinh thirc dién t, khi gdp nguoi thyc hién
trg gitp phap 1y, nguoi yéu cau tro gitp phap Iy phai xuét trinh ban chinh hodc
ndp ban sao cé chimg thie gidy to chirmg minh la nguoi duoc trg giap phap ly.

Thanh phén hd so:

- Don yéu cau tro giap phap 1y;
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- Gidy to chimg minh ngudi thude dién tro gitp phap 1y quy dinh tai Diéu

33 Thong tu s6 08/2017/TT-BTP ngay 15/11/2017 cua Bd trusng Bo Tu phap
quy dinh chi tiét mét sb didu cta Luét Tro giup phap 1y va huéng dan gidy to
trong hoat dong trg gitp phép ly va Théng te sé 09/2022/TT-BTP ngdy
30/12/2022 béi bo mot s6 ndi dung tai cic Théng tw trong linh viee tro gitip phdp
Iy, ho tich do Bo truong Bo Tw phdp ban hanh, cu thé:

1. Gidy t& ching minh 13 nguoi c¢6 céng véi cach mang gom mot trong cac
gidy 10 sau:

a) Quyét dinh cta co quan ¢ thim quyén cong nhan 13 nguoi cé cong voi
cach mang theo quy dinh cua Phap 1énh uu dai ngudi c6 cong véi cach mang;

b) Quyét dinh phong ting danh hidu Ba me Viét Nam anh hung, Anh hung
luc lugng vii trang nhan dan, Anh hung lao dong trong thoi ky khang chién;

¢) Huan chuong Khang chién, Huy chuong Khang chién, Bang Ba me Viét
Nam anh hung, Bing Anh hung, Bang C6 cong voi nudc;

d) Quyét dinh tro cap, phu cdp do co quan ¢6 tham quyén cép xéc dinh la
ngudi ¢é cdng voi cach mang theo quy dinh cta phap ludt vé vu dai nguoi co
cong voi cach mang;

d) Quyét dinh hodc gidy chimg nhan thuong binh, nguoi hudng chinh sach
nhu thuong binh, bénh binh, bénh tat do nhiém chéat doc hoa hoc, nguoi hoat
dong khang chién bi nhiém chét doc hoa hoc.

2. Giy to chimg minh ngudi thude hd nghéo 1a gidy chimg nhén ho ngheo.

3. Gidy to ching minh 14 tré em gdm mdt trong cac gidy 10 sau:

a) Gidy khai sinh, chimg minh nhan dén, can cude cong dan, ho chiéu';

b) Vin ban ctia co quan tién hanh t6 tung xac dinh nguoi c6 yéu cau tro gitp
phap ly [a tré em;

¢) Vin ban cla co quan c6 tham quyén vé ap dung bién phap xt 1y hanh
chinh hodc xtr phat vi pham hanh chinh x4c dinh nguoi ¢6 yéu cau tro gitp phap
ly la tre em.

4. Gidy to chimg minh la ngudi dan toc thiéu sb cu trd & ving o didu kién
kinh té - x& hoi ddc biét kho khan gdm mét trong céc gidy t& sau:

a) Gidy to hop phap do co quan ¢ tham quyén cap xac dinh nguoi ¢o én la
nguoi dan tde thiéu sb va noi cu tri cua nguoi do;

"B SO ho khau” theo Didu | ciia Thong tw s6 09/2022/TT-BTP ngay 30/12/2022 bai bo mgt s6 ndi dung tai cic
Thong tu trong Inh vue tro giap phap Iy, ho tich do B trudng B Tu phap ban hanh,
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b) Van ban cua co quan tién hanh (0 tung xac dinh nguoi ¢6 yéu cau tro gitp
phap 1y 1a ngudi dan toc thi¢u s6 va noi cu tr(i ctia ngudi do.

5. Gidy to chimg minh nguoi bi bude toi tor du 16 tudi dén dudi 18 tuoi la
van ban cua co quan tién hanh t6 tung xdc dinh ngudi c6 yéu cau trg giup phéap ly
la nguoi bi buge toi tir du 16 tudi dén dudi 18 tudi.

6. Gidy to chimg minh la nguoi bi bude tdi thude hd cén nghéo gom cac giay
to sau:

a) Gidy chirng nhan h¢ can nghéo;

b) Vén ban cta co quan tién hanh to tung xac dinh nguoi ¢ yéu cau tro giup
phap ly la nguoi bi bude 16i.

7. Gidy to chimg minh la cha dé, me dé, vo, chong, con cua liét s va nguoi cé
cong nudbi dudng khi liét si con nho ¢6 khé khan veé tai chinh gdm céc gidy to sau:

a) Gidy chimg nhan ho can nghéo hodc quyét dinh huong tro cép xa hoi
hang thang hodc quyét dinh tiép nhéan dbi tugng vao cham soc, nudi dudng tai
nha xa hoi, co so bao trg xa hoi;

b) Quyét dinh ctia co quan ¢6 thdm quyén vé trg cp vu dai, tro cap tién tudt
ddi véi cha dé, me dé, vo, chdng, con cua liét sT va nguoi co cong nuoi dudng khi
liét sT con nhod hozic Gidy chimg nhin gia dinh liét 5§, Bang t6 qubc ghi cong ¢o
tén liét sy kem theo gidy to chimg minh mdi quan hé thén nhan véi lidt sy

8. Giéy to chimg minh la ngudi nhiém chét doc da cam c6 kho khin vé taj
chinh gém céc gidy to sau:

a) Giéy ching nhén hd can nghéo hoic quyét dinh huodng tro cz?'tp xd hoi
hang thang hodc quyét dinh tiép nhan déi tuong vao cham soc, nudi dudng tai
nha xa hoi, co s¢ bao tro xi hoi;

b) Quyét dinh vé viée tro cap uu dai dbi vai con cia ngudi hoat dong khang
chién bi nhiém chat doc hoa hoc hodc Gidy chirng nhan bénh tat, di dang, di tat
do nhiém chét doc héa hoc.

9. Giay to chirmg minh la nguoi cao tudi c6 kho khan vé tai chinh gom mot
trong cac loai gidy to sau:

a) Quyét dinh huong tro cap xa hoi hang thang; Quyct dinh tiép nhan doi
tuong vao chim séc, nudi dudng tai nha xa hoi, co so bao trg xa hoi;

b) Gidy chimg nhén ho can ngheéo kém theo giay to hgp phap do co quan ¢6
tham quyén cap xac dinh nguoi ¢é én trong gidy 1a nguoi cao tudi.
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10. Gidy to ching minh la nguoi khuyét tat cé khé khan vé tai chinh gém
mot trong céc loai gidy to sau:

a) Giay chimg nhén hd can nghéo kém theo Gidy ching nhan khuyét tat do
co quan ¢6 tham quyén cép;

b) Quyét dinh hudng tro cdp xa hoi hang thang; Quyét dinh tiép nhan dbi
tuong vao cham soc, nudi dudng tai nha x@ héi, co so bao tro xa hdi.

11. Gidy to ching minh 1a nguoi ti du 16 woi dén dudi 18 woi 1a bi hai
trong vu an hinh su c6 khé khan vé tai chinh gdm cac gidy 1o sau:

a) Gidy chimg nhan ho cén nghéo hodc quyét dinh huong tro cip xa hoi
hang thang hoac quyét dinh tiép nhan déi twong vao cham soc, nudi dudng tai
nha xa hoi, co so bao tro xa hoi;

b) Vin ban ctia co quan tién hanh t6 tung xac dinh nguoi ¢ yéu céu tro gitp
phap 1y 13 bi hai va tir du 16 tudi dén dudi 18 tudi,

12. Giéy to chimg minh la nan nhan trong vu viéc bao luc gia dinh co kho
khén vé tai chinh gdm mot trong céc loai gidy to sau:

a) Quyét dinh tiép nhan nan nhén bao luc gia dinh vao nha xa hoi, co sé bao
tro xa hoi;

b) Gidy chimg nhan ho can nghéo kém theo mot trong cac loai gidy t0: Gidy
x4c nhan cta co s& kham bénh, chira bénh vé viée kham va didu tri thuong tich
do hanh vi bao lyc gia dinh gay ra; Quyét dinh cdm ngudi gay bao luc gia dinh
tiép xuc voi nan nhan bao luc gia dinh; Quyét dinh xtr Iy vi pham hanh chinh véi
nguoi ¢o6 hanh vi bao luc gia dinh.

13. Gidy to chimg minh la nan nhén ctua hanh vi mua ban nguoi theo quy
dinh ctia Luét Phong, chong mua ban nguoi co kho khian vé tai chinh gdm cac
gidy (O sau:

a) Giay ching nhan hd cin nghéo hodc quyét dinh huong tro cap xa hoi
hang thang hoac quyét dinh tiép nhan ddi tuong vao cham séc, nudi dudng tai
nha xa hoi, co s¢ bao trg xa hoi;

b) Giéy to, tai liéu chimg nhan nan nhan theo quy dinh tai Diéu 28 Ludt
Phong, chéng mua ban nguoi.

14. Gidy to chimg minh 1a ngudi nhiém HIV ¢6 kho khan vé tai chinh gom
céc gidy to sau:
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a) Giay ching nhén ho can nghéo hodc quyét dinh huong tro cap xa hoi
hang thang hodc quyét dinh tiép nhan doi tuong vao chdm soc, nudi dudng tai
nha xa hoi, co s bao trg xa hoi;

b) Gidy xéc nhan clia co quan c6 thdm quyén cép xac dinh la ngudi nhiém HIV.

15. Céc loai gidy to hop phép khac do co quan ¢ tham quyén cip xac dinh duoc
nguoi thude dién trg giap phép Iy theo quy dinh cua phép luét tro giap phap 1y.

Trong trudng hop nhitng nguoi thude dién dugce tro gitp phéap 1y bi thét lac cac
gidy to néu trén thi phai c6 xac nhan clia co quan c6 tham quyén da cép gidy 1o do.

- Céc gily 10, 1ai liéu 6 lién quan dén vu viée tro gitp phap 1y.

S6 hrong hd so: 01 bo.

Thoi han giai quyet hé so: Ngay sau khi nhén du hd so theo quy dinh,
ngudi tiép nhan yéu ciu phai kiém tra cac n01 dung ¢6 lién quan dén yéu cau tro
giup phap ly va tra 101 ngay cho ngudi yéu cau vé viée hd so di didu kien dé thu
Iy hodic phai bo sung gidy to, tai lidu c6 lién quan.

Péi twong thyee hién thii tuc hanh chinh: Nguoi yéu cdu tro gitp phap ly.

Co quan giii quyét thii tuc hanh chinh: Trung tam tro giGip phap ly nha
nuée tinh/thanh phé, Chi nhanh cta T rung tam; t6 chirc hanh nghé ludt su, t6
chirc tu van phép luét ky hop dong thuc hién tro giup phap ly hodc dang ky tham
gia trg gitp phap ly.

Két qua thue hién thii tuc hanh chinh: Vuy viéc duoc thu ly.

Phi, 1€ phi: Khong,.

Yéu cau di¢u kién thwe hién thi tuc hanh chinh:

- Nguot dugce trg gitp phip Iy theo quy dinh cua Ludt Tr¢ giap phap ly
hoac nguorl thén thich cua nguoi duge trg gitp phap 1y, co quan, ngudi ¢é tham
quyén tién hanh t6 tung hodc co quan, (o chtre, ¢ nhan khac ¢6 lién quan yéu céu
tro gitp phép ly;

- Vu viée tro gitp phép ly lién quan truc tiép dén quyén va loi ich hop phéap
cua nguoi duge tro gitp phap 1y;

- Vu vi€e tro gilip phdp 1y thude pham vi thuc hién tro gitp phép Iy quy
dinh tai Piéu 26 cta Luat Tro gitip phap ly;

- Vu vi€e trg gitip phap ly thudc linh vuce, hinh thire trg gitip phap 1y quy
dinh tai Diéu 27 cia Luét Tro gitp phap 1v;

- Vu viée trg glup phap ly khéng thudc truomg hop phai tir chdi theo quy
dinh tai khoan 3, Diéu 30 cta Luét 1ro gitp phap ly.
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Tén miu don, miu to khai: Pon yéu cau trg gitip phép Iy theo mau ban
hanh kém theo Théng tu sé 12/2018/TT-BTP ngay 28/8/2018 cua B truong Bo
Tu phép (Méau sb 02-TP-TGPL) va quy dinh tai khodn 2 Diéu | Thong tw s6
09/2022/TT-BTP ngay 30/12/2022 béi bo mot s6 néi dung tai cdc Thong tur trong
linh vyee tro gip phdp Iy, hé tich do B truomg B Tuw phdp ban hanh.

Can cir phap ly:

- Luét Trg gitp phap ly nam 2017,

- Théng tu s6 08/2017/TT-BTP ngay 15/11/2017 cua B truong Bo Tu
phdp quy dinh chi tiét mot s6 didu cia Ludt Tro gitp phap 1y va hudng dan gidy
0 trong hoat dong trg gitp phap ly;

- Théng tu s& 12/2018/TT-BTP ngay 28/8/2018 cua Bo truong Bo Tu phap
huéng dan mot sé hoat dong nghiép vu tro gilip phép ly va quan 1y chat luong vy
viée trg gitip phap ly;

- Thong tr 56 09/2022/TT-BTP ngay 30/12/2022 béi bo mot s6 néi dung tai
cdc Thong tw trong linh vue tro giip phdp Iy, ho tich do B truong B Tw phdp
ban hanh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

PON YREU CAU TRQ GIUP PHAP LY

Kinh gtri: oo (D,

L. Phéan théng tin danh cho ngudi yéu cu tro gigp phap ly

Hovatén: ................ (2 ) ettt et ettt
Dia chi BN NE: coiiiiiiiiit e e
DIEN thO@Ir woviii i
S6 CMND/Thé cin cude CONg dan: ..ccovvivvieiiiiieeeee e

Méi quan hé véi nguol duge trg gitp phap ly:

IL Phin théng tin danh cho nguoi duge trg giap phap ly

Ho vatén: ............... (3 et e
Ngay, thang, nam sinh: ......cc..ooovvvovieoeeeeeee Gioitinh: oo,
Dia chi B8N et ..o e e
DHEN ThOGII ..t

IIL. N§i dung vu viée tro giap phap ly
1. Tom tat yéu cau trg gitp phép ly

---------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------

2. Yéu cau hinh thtic trg giap phap ly
Tu van phép luét [ ]
Tham gia t6 tung ]
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Dai dién ngoai t0 tung

3. Tai liéu gui kém theo don

) OO PSRU R SUP RSP
5] TSP S O T SRR SR
) tatttrr e e e e e ettt te e e ee e e e hh e teaa e heaeeee e nt et eaaaa e nhntrtetee e e tttreaeeeeaenrseaeeeeaaarreeeeserrnas
T6i xin cam doan 1oi trinh bay trén la ding sy that. D& nghi eercce(1)
....................... xem xét trg gitp phéap ly.
NGUOI LAM PON

(K, ghi rd ho tén hodc diém chi)

Ch thich:

(1): Tén 16 chire thyc hién tro gitp phap 1y;
(2): Ho va tén ngudi yéu ciu tro gitp phap ly;

(3): Ho va tén ngudi duoc tro gitp phéap ly.
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2. Thii tuc rat yéu cau trg giap phap ly cia ngudi duge trg giap phap
ly

Trinh ty thue hién:

- Nguoi duge trg gitip phap 1y co nguyén vong rit yéu cau trg gitp phap ly
thi lam don rat yéu cau tro gitp phép ly va glri 16 chie thue hién tro gitup phép ly
(Trung tam trg gitp phap ly nha nude tinh/thanh phd, Chi nhanh cia Trung tam,
t6 chiic ky hop déng thuc hién tro gitp phap ly, 16 chtc dang ky tham gia trg
gitip phdp 1y) hodc nguoi thue hién trg giup phéap Iy (Tro gitp vién phap ly, Luat
su thuc hién tro' gitip phép Iy theo hop dong v6i Trung tdm tro gitp phap ly nha
nude, Ludt su thue hién tro gitip phép Iy theo phan cong cta t6 chirc tham gia trg
gitp phdp 1y, Tu vén vién phap ludt c6 02 ndm kinh nghiém tu van phép luat tr¢
[én 1am viéc tai 16 chic tham gia tro gitp phap ly, Cong tac vién trg gitp phap
1v).

- Khi nhén dugc don rt yéu cau trg gitp phap 1y, to chic thuc hién tro
gitp phap ly hodc nguoi thuc hién trg gitp phap ly tra 1oi ngay bang van ban vé
viéc khéng tiép tuc thuc hién vu viéc tro giup phap ly.

Cach thire thyce hién:

- Nop hé so truc tiép tai tru so cua td churc thue hién tro giop phap ly;

- Guri ho so qua dich vu buu chinh;

- Gui hé so qua fax, hinh thire dién .

Thanh phin hd so:

- Don rat yéu cau tro gitp phap ly.

S6 luwgng ho so: 01 bo.

Thoi han gidi quyét ho so: Ngay sau khi nhan du hd so theo quy dinh.,

D6i twgng thye hién thi tue hanh chinh: Ngudoi duoc tro gitp phap 1y ¢co
nguyén vong rut yéu cau tro gitup phap ly.

Co quan gidi quyét thi tuc hanh chinh: Trung tam tr¢ gitp phap ly nha
nudc tinh/thanh phé, Chi nhanh cua Trung tam; td chtic hanh nghé luat su, 16
chire tu van phap ludt ky hop dong thyc hién tro gitp phap ly hodc dang ky tham
gia tro gitup phap ly.

Két qua thue hi¢n tha tye hanh chinh: Nguoi duge trg gitp phap ly
duge rat yéu cau tro gitp phép 1y, vu viée tro giup phéap 1y két thuc.

Phi, I¢ phi: Khong.

Yéu cau diéu kién thye hién thi tue hanh chinh: Khong cé
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Tén mau don, mau to khai Don rat yéu cau tro giup phép ly theo mau
ban hanh kém theo Thong tw s6 12/2018/TT-BTP ngay 28/8/2018 cua Bo tru’cmg
Bo Tu phap (Mau s6 05-TP-TGPL) va quy dmh tai khoan 4 Piéu | Théng tw s6
09/2022/TT-BTP ngay 30/12/2022 bdi bé mét s6 ngi dung tai cdic Thong tu trong
linh vuce tro givip phdp 1y, hé tich do Bo trucng Bo Tuwe phdp ban hanh.

Can cir phap ly:

- Ludt Trg gitp phap ly nam 2017,

- Thong tu s6 12/2018/TT-BTP ngay 28/8/2018 cua Bo truong Bo Tu phap
hudng ddn mot sé hoat déng nghiép vu tro gitp phap 1y va quan 1y chat luong vu
viée trg gitip phap ly;

- Théng tw s6 09/2022/TT-BTP ngay 30/12/2022 bdi bo mét s6 ngi dung tai
cdac Thong tie trong linh vuc tro givp phdp 1Y, hé tich do B truong B¢ Tuw phdp
ban hanh,
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doe ldp - Ty do - Hanh phac

PON RUT YEU CAU TRQ GIUP PHAP LY

Kinh gl oo, D

Toi 1a (ho va tén): ................. (2) hoEC (3) tovevriiiieieeieee e,
Negay, thang, nam sinh: .........ooccooviiiio Gidi tinh: v
Dia chi T8N NE: oo e e
DG hoals L
CMND/ThE ¢An cUOC CONZ AAN SOt wvorveveereeeee e oo e oo
La nguoi duge trg gitip phap ly

Hodc la giam ho cua nguoi duge trg gitp phap ly .............. (2)eeeininn. dang
duge ..ol (1) tro gitip phap ly.
Dén nay, do khéng con nhu cdu trg gitp phap Iy, cin cir vao khoan 6 Diéu 8 cla

Luat Tro gip phap ly, t6i xin rGt yéu cdu tro giup phap ly, dé nghi
.............. (1)eereriennnn. Xem xéL, quyét dinh.

NGUOT LAM PON
(KY, ghi v8 ho tén hodic diém chi)

Chd thich:

(1): Tén td chie thyc hién trg giap phap ly:

(2): Ho va tén nguoi duge trg gitp phap ly;

(3): Ho va tén nguoi gidm hd cua nguoi duge g gitp phap 1¥.
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3. Thii tuc thay d6i nguoi thwe hién tro giip phap ly

Trinh ty thye hién:

- Ngudi duge trg gitp phap 1y ¢6 cin cir cho rang ngudi thuce hién tro gilp
phap ly thude mdt trong cée trudng hop khong duoc tiép tuc thuc hién hodc phai
tir chdi thue hién tro gitp phap ly theo quy dinh tai khoan 1 va khoan 2 Diéu 25
clia Luat trg giup phap 1y thi lam don dé nghi thay doi ngudi thue hién tro gitp
phap Iy va gii Trung tdm trg giGp phap ly nha nude tinh/thanh phd, Chi nhanh
clia Trung tdm hodc t6 chirc ky hop dong thue hién trg gitp phap 1y, t& chie ding
ky tham gia tro gitp phap ly.

- Trong thoi han 03 ngay lam viée ké tir ngay nhan duge don dé nghi thay
déi nguoi thue hién tro gitp phap ly, Trung tdm trg giup phap |y nha nudc
tinh/thanh phé, Chi nhanh cua Trung tam, t6 chuc ky hop déng thue hién tro gitp
phap 1y, t6 chic dang ky tham gia tro giGp phap ly c6 trach nhiém thong bao
bing vin ban va néu rd 1y do cho nguoi dugc tro gitp phap ly va cir nguoi khac
thuc hién tro gitp phdp ly trong truong hop nguoi thuc hién trg gitp phap ly
thuge mét trong cac truong hop khong duoc tiép tuc thue hién tro gitp phap ly
hodc nguoi thuc hién trg gitp phap ly phai tir chéi thuc hién vu viée trg gitp
phap 1y theo quy dinh.

Cach thire thyce hién:

- Nop hoé so truc tiép tai tru s¢ ctia to chire thue hién tro gitp phap ly;

- Gitri ho so qua dich vu buu chinh;

- Guri hé so qua fax, hinh thie dién to,

Thanh phz;in ho so:

- Pon d& nghj thay d6i nguoi thuc hién tro gitp phap 1y.

- Gidy to, tai lidu lién quan dén yéu céu thay déi.

S6 lwong hd so: 01 bo.

Thoi han gidi quyét ho so: 03 ngay lam viée ké tir ngay nhan duge don dé
nghi thay d6i nguoi thuc hién tro giup phap 1.

Poi twong thuwe hién thi tuc hanh chinh:
Nguoi duoc tro gitip phap 1y theo quy dinh cia Luat Trg gitp phap ly.

Co quan gidi quyét thi tue hanh chinh: Trung tim tro gitp phép ly nha
nude tinh/thanh phé, Chi nhanh clia Trung tdm, t6 chic ky hop ddng thuc hién
trg gitip phép ly, t6 chtie dang ky tham gia tro giap phap 1y.
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Két qua thwe hién thit tuc hanh chinh: Van ban tra 1oi nguoi duoc trg
gitip phap 1y vé viée thay dbi nguoi thue hién tro gitip phap ly.

Phi, 1¢ phi: Khong.

Yéu cAu diéu kién thye hién thi tuc hanh chinh:

Khi ¢6 cin ¢t cho rang nguoi thue hién tro giGp phap ly thude mot trong
cac truong hop khong duoc tiép tuc thuc hién hodc phai tir chdi thuc hién tro
gitip phap ly, cu thé nhu sau:

- Thue hién hanh vi bi nghiém cadm quy dinh cta Ludt trg gitip phap 1y, tri
trudng hop di chdp hanh xong hinh thic x{r ly vi pham va duge thyce hién tro
gitp phap ly theo quy dinh cua Luét trg gitp phap ly;

- Bi thu héi thé tro gitp vién phap ly, thé cong tac vién tro gitp phap 1y,
Chtmg chi hanh nghé luét su, thé tur van vién phap luat;

- Céc trudmg hop khéng duge tham gia t6 tung theo quy dinh ctia phap luat
vé té tung;

- Da hoac dang thuc hién trg gitip phap ly cho nguoi dugce trg gidp phap ly
la cac bén co quyén loi doi lap nhau trong cung mot vu viée, tru trudng hop cac
bén c6 thoa thudn khac doi voi vu viée tu van phép luat, dai dién ngoai td tung
trong linh vuc dan suy;

- C6 can ctr cho rang ngudi thue hién tro gitp phap 1y ¢ thé khong khach
quan trong thuc hién trg giup phap ly;

- Cé ly do cho thay khéng thé thuc hién vu viée tro giup phap 1y mot cach
hiéu qua, anh huéng dén quyén va loi ich hop phép ciia ngudi dugce tro giup phap
ly.

Tén miu don, miu to khai:

Don dé nghi thay déi ngudi thue hién tro giap phap 1y theo mau ban hanh
kém theo Thong tu sb 12/2018/TT-BTP ngay 28/8/2018 cua B6 Tu phap (Mau s6
04-TP-TGPL) va quy dinh tai khoan 3 Diéu 1 Théng tw s6 09/2022/TT-BTP ngay
30/12/2022 béi bo mét s6 néi dung tai cie Théng tw trong linh viee tro givip phep
1y, ho tich do B truong B Tuw phap ban hanh.

Can cur phap ly:

- Luat Tro gitip phap Iy nam 2017;

- Théng tw s& 12/2018/TT-BTP ngay 28/8/2018 ctia Bo truong Bo Tu phép
huéng dan mét sé hoat dong nghiép vu tro giup phap Iy va quan Iy chat lugng vu
viéc tro giup phap ly;
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- Théng tu 56 09/2022/TT-BTP ngay 30/12/2022 béi bo mdt sé ndi dung tai
cdac Thong tw trong linh vue tro givp phdp Iy, hé tich do Bé truong Bo Tu phdp
ban hanh,
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phue

.......... . ngay ... thang ..... nam 20.....

PON PE NGHI THAY POI NGUOI THU'C HIEN TRQ GIUP PHAP LY

Kinh gtri: oo (1),

Toéi la (ho va tén): ........ (2) v hodc......c........ (3) e
Ngay, thang, ndm sinh: ...........cccoooeieiiiieee e Giot tinh: v,
Dia chi HEN hE: oo e
DIEN ThOAT: oot
CMND/Thé can cudc cONE dAN SO ...oveveviiiveeeeee oo,
La nguoi dugce trg gitip phap [y Hodc 1a ngudi gidm ho cua ngudi duoc tro giap
phap Iy ... (2)eeiiiiii, dang duge  Ong/Ba ... (4)

. trgr gitip phap 1y trong vu vi€C....ooovviiviiiieceeve e

Can clr vao khoan 5 Diéu § cua Luat Tro gitip phap 1y, t6i dé nghi thay doi nguoi
thwe  hién  tro giap phap 1y véi Iy do  sau day:

.................................................................................................................................

................................................................................................................................

Téi xin cam doan 15 trinh bay trén la dung su that. P& nghi ............ (1),
xem xét thay doi ngudi thyuc hién tro gitp phap ly.
NGUOI LAM DON
(KY, ghi 16 ho tén hodc diém chi)

Chu thich:
(1): Tén t6 chire thuce hién tro g é,lup phap ly;
(2): Ho va t&n nguot dugc tror gitp phap ly;
(3): Ho va tén nguoi yéu cau tro gitip phap ly;
(4): Ho va tén nguoi thue hién trg gitip phap ly.
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